MrHHCTEpCTBO HayKH H BEICITETO 0GpasoBanus Poccuiickoi @emeparmn

OEANEPAJIBHOE IOCYITAPCTBEHHOE BIO/UKETHOE YUPEXIEHHUE
«MEXBY30BCKIMH CTYAEHYECKWKU I'OPOJIOK
B CAHKT-IIETEPBYPT'E» (®I'BY «MCI'»)

ITPUKAS3
27 Hos6ps 2024 ¢ No 537

Cankr - [TerepOypr

O6 yreepineruu [Tonoxenus o Mepax mo HeJOIYIEHHIO
COCTaBJICHHS HEOQUIHATHHOM OTIETHOCTH H HCIIOIb30BaHASL
MOIIeIbHBIX JOKYMEHTOB B ®I'BY « MCI'»

B memsix opranmsanuu 3¢GQeKTHBHOH paboThl MO POTHBOAEHCTBHIO
KOppymiwy, obecredeHus 3aKOHHOCTH B jAeaTensHoctH ®IBY «MCTy, 3ammTel
3aKOHHBIX HHTEpeCOB TP@XAaH OT yIpo3, CBI3aHHBIX C KOppyIIHeE,
B coorBercTBHM ¢ @eaepanbHBIM 3akoHOM oT 25.12.2008 Ne 273-@3
«O  TIpoTMBOAEHCTBMH  KOpPYNIMH», IpuKa3oM MunobpHayku Poccuu
ot 13.09.2024 Ne 601 «O6 opranusanuy paboThI 110 IPeIyIPERACHAI0 KOPPYIILHH
B OpraHM3allisiX, CO3MaHHBIX JUIA BBIIOJHEHMS 3alad, IOCTaBIEHHBIX IEpe]
MHuHHCTEPCTBOM HAyKH M BBICIIEro obpasoBanus Poccuiickoit ®enepanuny,

ITPUKA3BIBAIO:

1. Vreepmute c¢ 01.12.2024 TIlomoxxeHHe O Mepax IO HEJONYLICHHUIO
COCTaBJI€HHMs HEOQUIMATPHOR OTYETHOCTH ¥ HCIIOJNB30BAaHMUA IOJIENbHBIX
nokymMeHToB B ®I'BY «MCI'» (mpunoxenne Ne 1),

2. HavaneHWKy OTZena IO MONOAEXHOW momutuke Mysaddaposoit JI.3.
obecreunTs pa3MellleHHe HACTOALIEro INpuKasa Ha obunuanbHOM caiite OIBY
«MCT'» B HH(pOpMaIHOHHO-TENEKOMMYHHUKAI[MOHHOM ceT MHTepHeT.

3. CoeumanucTy 10 OpraHH3alMOHHOMY M  JOKYMEHTAI[HOHHOMY
ofecrieueHMIO  ynpaBleHHs opraHusanuedi Ilomomapesodi B.C. moectH
HACTOAIIMHI IIPUKA3 O CBEICHUS 3aMHTEPECOBAHHBIX JIHII.

4. KOHTpOIIb HCIIOTHEHHS HACTOSILET0 MPHKa3a OCTABIISIO 32 COOOIH.

N.0O. nupexropa g J.B. Kanbirua



[Ipunoxenue
K mpukasy ot 27.11.2024 Ne 537

MOJOXEHUE

0 Mepax II0 HEIOMYIEHHIO COCTARNIEHNS HeOPUIIMATLHON OTIETHOCTH
M UCIIONIb30BaHKs IOAAENbHEIX MoKyMeHTOB B @I BY «MCI'»

1. O6ure noIoKeHUs

1. Hacrosimee Ilono)keHHE ONpenenseT IOPSNOK JAeHCTBHM pabOTHHKOB
deiepanbHOro  rOCYIapCTBEHHOTO  OIOKeTHOro  ydpexzaeHus  «MexBy30BCKUH
cTyneHdeckuit roponok B Cankr-IlerepGypre» (PI'BY «MCI'») (nanee — Opranusaryis)
IIpY BO3HUKHOBEHHH COMHEHHH B IIOUIMHHOCTH MPENCTaBIEHHBIX JOKYMEHTOB.

2. TepMUHEI U onpeAeIeHus:

IOKYMEHT — MaTepHalbHEM HOCUTENb ¢ 3a(QUKCHPOBAaHHOM Ha HeM B o6oi gopme
uHGOpMaIMell B BHIE TEKCTa, 3BYKO3allHCH, H300paxeHMs W (WIM) HX COYETaHWA,
KOTOPEIH MMEET PEKBU3UTEI, TIO3BOJIAIOLIME €r0 HICHTUQHMIMPOBATh, U IPEIHA3HATCH VLT
mepefadd BO BPEMEHH M B IIPOCTPAHCTBE B IENAX OOIIECTBEHHOIO KCIIONB30BaHHA
U XpaHEHUS,

3JIeKTPOHHEIM [JOKYMEHT — JOKyMEHTHPOBaHHas HH(OpMalus, Ipe[CTaBlIeHHAA
B DIEKTpOHHOM Qopme, TO ecTb B BHIE, NPHUIOTHOM [ BOCIPHUATHS YCIOBEKOM
C HCIIOJIB30BAHHEM DSIEKTPOHHBIX BBIYHMCIUTENBHEIX MAalllMH, & TaKke [ NepefadH
10 HH()OPMAHOHHO-TEIEKOMMYHHKAIIHOHHBIM CeTAM 15000 00paboTku
B WH()OPMALIMOHHBIX CUCTEMAX;

DK3EMIUIP JOKYMEeHTa — o0pasel] THPa)XKMPOBAHHOTO JOKYMEHTa, HIEHTHYHBIN
OpUTHHAILY;

OTYETHOCTP — COBOKYIIHOCTh KOJIHMYECTBEHHBIX M KaudeCTBEHHBIX II0Ka3aTellei,
XapaKTEPU3YIOIMX AeATeIbHOCTh OpraHnu3alu 3a ONpeNeIeHHbIN IEPHUOL] BpPeMEHH.

3. OT4eTHOCTh COCTABISAETCA JUIA IIONMYyYeHHS OpraHaMH TOCYHAapCTBEHHOU
BIACTH, DPYKOBOACTBOM M (WIH) y4peIWTeJIeM aKTyalbHBIX CBENEHHH O TEKyIleM
TIOJIOXKEHUH Jie] 1160 HHGOPMAIIMH 10 UTOTaM JEeSTebHOCTH (OTAENEHEIM HAIPABICHHAAM
nesTenbHOCTH) Kak OpraHuU3aliy B IENOM, TaK U CTPYKTYPHBIX IIOIpa3Ie/ICHHH.

4. Bunel oT4eTHOCTH:

rocylapCcTBeHHas, COCTapiseMas Ha OCHOBE YTBEPXKICHHBIX B YCTaHOBICHHOM
HOpsaKe YHH(UIIMPOBaHHEIX (GOPM U B COOTBETCTBHH C YTBEPXKICHHBIMH HOPMAaTHBHEIMH
IpaBOBEIMH akTaMu Poccuiickoi Denepalini;

BEIOMCTBEHHAs, COCTaBlisgeMas Ha OCHOBaHHM TpeOOBaHMM, IIMCEM, 3alpPOCOB
O Ipe[CTaBIeHHM HHGOPMALUM B CBS3U C OCYIIECTBIEHHEM MUHHCTEPCTBOM HayKU
1 BEICcIIero ob6pasosanus Poccuiickoit @enepanuy QyHKIMA U TIOTHOMOYMA YIPEIUTEIS;

BHYTpeHHss, pa3paboraHHas U yTRepxkaeHHas Opranu3arvei.
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5. OO6s3arenbHBIME PEKBH3UTAMH OTYETOB SBISIOTCSH: HAMMEHOBAHHE OTYETa
(IOoKyMeHTa), HaHMEHOBaHMe OpraHU3aliH, HAUMEHOBAHHUE CTPYKTYPHOTO TIOAPA3eeHHs
(ecnu 9TO OTYET WM ChpaBKa O paboTe IOAPasfeNeHHs), JaTa, HOMEp JOKYMEHTa,
3aroJI0BOK I10 TEKCTY, MOJIIMCE OTBETCTBEHHOTO JOJKHOCTHOIO JIMIA, IPU() YTBEPKISHHS
(mpr  HEOOXOMMMOCTH) WM pPe30NoLus (pellleHHe) pYKOBOMTENs Opranuzanun
(Ha4aIbHMKA CTPYKTYPHOTO MOAPa3IeIeHIs).

6.  Ilonm HenmeHCTBHTEILHBIMU TOKYMEHTAMHE CIIEAYET IIOHUMATH:

TIOJTHOCTBIO M3rOTOBIEHHBIC MOAAEIbHEIE JOKYMEHTH! MM [OVIMHHEIE JOKYMEHTEL
B KOTOpble BHECGHBl H3MEHEHWs IIyTeM IIONYNCTOK, IONKCOK, HCIIPaBIeHHH MIH
YHHYTOXXEHUS YaCTH TEKCTa, BHECCHHSA B HETO MOIOJHHTENBHBIX JaHHBIX, IPOCTABICHHST
OTTHCKa IOAAEIBHOTO IITaMIIa WK I€YaTH U T.IIL.;

(GaxTHYeCKH  SBIMOMHMECS — HOAIMHHBIME, HO  COJEP)KAlie  CBEICHNS,
HE COOTBETCTBYIOIIME [EHCTBHTENbHOCTH. OHH COXPAaHSAIOT BHENIHHWE IIPU3HAKH
¥ PEKBU3UTHI Ha[JIEXKAI[UX IOKYMEHTOB (M3IOTABIHBAIOTCS Ha O(DHIMAIBHOM OIIaHKE,
COLEpXaT HAaMMEHOBAaHMS JODKHOCTEH W  (GaMWIMH ML, YHIOJTHOMOYEHHBIX
uX TIONMMCHIBATE), OXHAKO BHECEHHBIE B HETO CBEICHHUS (TEKCT, HMU(POBEIE NAHHBIC)
SBIISIFOTCS ChanbcHGUIMPOBAHHEIMHY;

BBIIAHHBEIE C HapyLUICHHEM YCTAHOBIEHHOIO TIOPAAKa, TO €CTh B Ppe3yJbTaTe
370YNOTPeOIeHAs NODKHOCTHEIM JIHIIOM CIIy)XEOHBIM MOJOKEHHEM WM COBEpIICHHS
UM XaJIaTHBIX NEMCTBHH IPH BhIIa4Ye STOr0 JOKYMEHTA.

II. [leticTBUs paOOTHUKOB [P BOZHUKHOBEHHH COMHEHHME
B IIOJJIMHHOCTH TIPE/ICTaBIEHHBIX JOKYMEHTOB

7. Ilpy mpoBepke MOKyMEHTOB HEOOXOAWMO YYMTHIBaTh, UTO MOMIHHHOCTE
IIPENICTABIEHHBIX ~ NOKYMEHTOB  YCTAHABJIMBA€TCA IIyTEM [POBEPKH pEaJbHOCTH
HMEIOIUXCA B HHUX IOAMKMCEH JOJDKHOCTHBIX JIHII M COOTBETCTBUS COCTABICHHS
AOKYMEHTOB JlaTaM OTPaKeHHs B HUX ollepanuii, HHpopMaruu, GakToB H T.1I.

8. HoctoBepHocTh  MHGOpMaluy,  3abUKCHPOBAHHON B  JOKYMEHTaX,
IIpOBepSETCS U3y4YeHUEM YKa3aHHBIX JIOKyMEHTOB u B3aWMOCBSI3aHHEIX
C HUMH JIOKYMEHTOB. 3aKOHHOCTE OTPa)KeHHBIX B JOKYMEHTaX OIepalyii yCcTaHABIHBACTCS
IIyTE€M ITPOBEPKH MX COOTBETCTBHS 3aKOHONATENLCTRY Poccuiickoit Menepaium.

9. IIpy BO3HHKHOBEHHH COMHEHMH B [IOMIMHHOCTH JOKYMEHTa paGOTHHK 00s3aH
HEe3aMeIITUTEeIbHO COOOIHMTE 06 5TOM CBOEMY HEIOCPeNCTBEHHOMY HaYalbHHUKY.

10. B cmydae BO3HUKHOBEHHS OGOCHOBAaHHEIX COMHEHHH B IOIJIMHHOCTH
IIPENCTaBIEeHHBIX NOKYMEHTOB M [OCTOBEPHOCTH COJEpXKalllelics B HUX HMHMOPMALUH
Opranusanus o6s3aHa IPeIPUHITs Mephl, HallpaBleHHbIE HA YCTPaHEHHE BO3HUKILHX
COMHCHHMH H Ha IOJIyYEHHE [OMONHUTEIBHBIX CBEIEHHN, B TOM YHCIE HAIPaBUTH
COOTBETCTBYIOIIHH 3alIpOC JIUITY, BEIAABIIEMY JOKYMEHT.

11. B cnyuae ykazanus B OTBeTe Ha 3alpoc HHGOPMALMH O TOM, 9TO JOKYMEHT
HE TIOATOTAaBIMBAJICA M HE BBIAABAICS JKMOO €ro conepxaHHe HE COOTBETCTBYET
JIEMCTBUTENIBHOCTH, PyKOBOmMTENs OpraHu3alMi IPUHAMAET PEIIEHHE O HANpaBIeHUH
COOOIIEHHsI B  IPAaBOOXPAHUTENBHBIE OpPraHbl O [PHU3HAKAX  COBEPUIEHHOIO
IIpaBOHAPYIIIECHHUS. _

12. - IlpencraBnennsie B OpraHu3anuio HeleHCTBUTEILHEIE JOKYMEHTBI U (W)
UX KONMHM HE TIOAJIEKAT BO3BpPAaTy B CBA3M C BEPOATHOCTBIO HX BBIEMKH
IIPABOOXPAaHUTENBHEIMU OPTaHAMH.



